
Annex IX — Tender submission checklist 

The checklist must be used to ensure that you have provided all the documentation for this tender and in the 
correct way. This checklist should be signed and included in Envelope A of your offer. 

You must submit your offer in one outer envelope which contains 3 separate inner envelopes clearly marked 
Envelopes A, B and C. 

 

Please Tick  the boxes provided  

 

Envelope ‘A’ – Administrative documents – must contain 

 The duly completed, signed and dated Exclusion Criteria and Non-Conflict of Interest 
Declaration.  

 The duly completed, signed and dated Legal Entity Form(s) 

 The duly completed, signed and dated Financial Identification Form 

 The economic and financial capacity documents requested in section 3.2.2 

 The technical and professional capacity documents requested in section 3.2.3.  

 The duly completed Authorised Signatory Form 

 In the case of consortia, a consortium agreement and any other documents as requested in 
section 1.4 

 This tender submission checklist, completed, signed and dated. 

  

Envelope ‘B’ – Technical proposal – must contain 

 One original signed copy and 4 copies of the technical proposal.  

  

Envelope ‘C’ – Financial proposal – must contain 

 One original signed copy and 4 copies of the financial proposal. 

  

You should also ensure that: 

 Your offer is formulated in one of the official languages of the European Union. 

 Both the technical and financial proposals of the offer are signed by the tenderer or his duly 
authorised agent. 

 Your offer is perfectly legible in order to rule out any ambiguity. 

 Your offer is submitted in accordance with the double envelope system as detailed in section 
1.6.1. 

 The outer envelope bears the information detailed in section 1.6.1. 

 

Name:   

Signature:  

Date:  

 


